
Basic Skills 
• Reading, Writing, Mathematics, Speaking and Listening 
• Up to 80 hours on the computerized Keytrain system 

Skills Development Project 

Manufacturing Training 
Description 

Janie Hulett 
1305 19th Avenue North  
Fargo, ND  58102 
Phone: 701-231-6918 
Fax: 701-231-6905 
Email: jhulett@trainfargo.com 

Skills Development Project 

  Skill Training                                                            
Manufacturing Industry 

  Equipment and Tools 

♦  Forklift – 4 hours 
♦  Power Tools  — 13 hours 
♦  Hand tools — 13 hours 
♦  Blueprint reading — 35 hours 
   - reading and measurement tools 

    - Pre-evaluation test 

    - introduction to engineering drawings 

    - general tolerancing 

    - basic measurement tools (micrometers and  

       calipers) 
   - general mathematics 

    - post evaluation test 

♦  Safety — 9hours 

    - specific to each of the tool  
      areas as well as  safety   

Workplace Language 
81 Hours of Intensive English 
 
♦ This course was developed to prepare New 

Americans , for whom English is a second lan-
guage, for  manufacturing  or  Certified Nursing 
Assistant Training. 

♦ Emphasis is on workplace vocabulary, safety, 
math, and critical thinking skills.    

Mentoring  
•Giving + Learning Program 
•Senior mentors are providing assistance to New 
Americans who are learning our   English language 

 Leadership skills —14 hours 
♦ “The Basic Principles for a Collaborative  Workplace” 

—- 2 hours 
♦ “Expressing Yourself: Presenting Your Thoughts and 

Ideas” – 2hours 

♦  “Handling Emotions Under Pressure” —- 2 hours 

♦ “proactive Listening” —- 2 hours 

♦ “The Leader in Each of Us” —- 2 hours 

♦ “Helping Your Team Work” —  2 hours  

♦   Summary of Work Skills — 2 Hours  

 

Work Skills (Critical thinking) — 14 hours 

♦ “What it Takes to Succeed:  The Basic Principles” — 2 hours 

♦ “Getting the Information you Need” — 2 Hours 

♦ “Positive Responses to Change” — 2 Hours 

♦ “Speaking with confidence” — 2 hours 

♦ “Helping your team work” — 2 hours 

♦ “Defusing emotionally charged situations” — 2 hours 

♦ “Managing Life Outside work:  handling emergencies and 
resisting temptations” — 2 hours 


